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ATU UREC Guidance Note
Gatekeeper Permission

Purpose
This guidance note explains when Gatekeeper Permission may be required as part of a Research Ethics Application and provides practical guidance for researchers on obtaining organisational permission before commencing research.

What is a Gatekeeper?
A gatekeeper is an individual or authorised representative who has responsibility for an organisation, service, school, department, club, workplace, research setting or other environment through which researchers intend to access participants. 

When is Gatekeeper Permission Normally Required?
· Research involving participants recruited through schools, hospitals, healthcare providers, charities, companies, community organisations or public bodies.
· Research involving ATU staff, students or facilities where access is obtained through a School, Department, Research Centre or administrative unit.
· Research undertaken by ATU academic staff within another School or Department.
· Research undertaken by undergraduate, taught postgraduate, Master's by Research or PhD researchers where access is facilitated by an organisation.
· Research undertaken by external researchers wishing to recruit participants through ATU.
Important Principle
Being employed by, studying at, or otherwise affiliated with an organisation does not automatically provide permission to recruit participants through that organisation. Organisational permission may still be required.
Common Misconceptions
	Misconception
	Clarification

	I work for ATU; therefore, I do not need permission.
	Permission may still be required from the appropriate Head of Department, Head of School or authorised representative.

	I am an ATU research student.
	Student status does not replace organisational permission where participants are accessed through an organisation.



Evidence to Support Your Application
If Gatekeeper Permission has not yet been obtained when submitting a Research Ethics Application, researchers should, where possible, provide evidence that organisational permission has been sought or that they intend to seek it before commencing recruitment. This may include a draft request email, correspondence with the organisation, or a brief statement explaining the proposed process. No research involving an organisation or its members should commence until the appropriate Gatekeeper Permission has been obtained. Researchers should retain evidence of Gatekeeper Permission and ensure that it is available to their supervisory team and the University if required.


Template Email Request
Subject: Request for Gatekeeper Permission to Conduct Research

Dear [Name],

I hope you are well.

My name is [Researcher] and I am conducting a research project entitled "[Title]" as part of [Programme] at Atlantic Technological University.

I am writing to request Gatekeeper Permission to invite eligible members of your organisation to participate in this research. Participation is entirely voluntary and no individual will be approached without your permission.

Attached are the Participant Information Sheet, Participant Consent Form and a brief summary of the project for your consideration.

If you are willing to support this research, I would be grateful if you could confirm that you have no objection to the recruitment of eligible participants through your organisation.

Please contact me if you require any additional information.

Kind regards,

[Researcher Name]

Good Practice
· Seek Gatekeeper Permission as early as practicable.
· Keep copies of all correspondence.
· Do not recruit participants before organisational permission has been obtained.
· Ensure participant documentation reflects the approved research.
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